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MINIMUM AGREED-UPON PROCEDURES PRESCRIBED 
BY THE LEGISLATIVE JOINT AUDITING COMMITTEE 

 

Cash and Investments 

1. A. Perform a proof of cash for the year and reconcile year-end bank balances to book 
balance. 
 

B. Confirm with depository institutions the cash on deposit and investments. 
 
C. Agree the proof of cash ending balances to the book balances within 5% or $500, 

whichever is greater. 
 

Receipts 
 

2. A. Agree the deposits per the proof of cash for the year with the deposits per the 
journal within 5% or $500, whichever is greater. 

 
B. Agree ten customer payments on the accounts receivable subledger to deposit 

and billing documents. 
 
C. For ten deposits, agree the cash/check composition of the deposit with receipt 

information. 
 

Accounts Receivable 
 

3. A.  Agree ten customer billings to the accounts receivable subledger. 

B. Determine that five customer adjustments were properly authorized. 

 

Disbursements 

4. A. Agree the disbursements per the proof of cash for the year with the 
disbursements per the journal within 5% or $500, whichever is greater. 

 
B. Analyze all property, plant, and equipment disbursements. 
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C.  Select all disbursements paid to employees other than payroll and ten other 
disbursements and determine if they were adequately documented. 

 
Property, Plant, and Equipment 
 

5. Determine that additions and disposals were properly accounted for in the records.  
(Materiality level – 5% of total equipment or $500, whichever is greater.) 
 

Long-Term Debt 
 

6. A. Schedule long-term debt and verify changes in all balances for the year. 
 
B. Confirm loans, bonds, notes, and contracts payable with 

lender/trustee/contractor. 
 
C. Determine that the appropriate debt service accounts have been established and 

maintained. 
 

General 
 

7. Determine that any items of financial significance were approved and documented in the 
minutes of the governing body’s meetings. 
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